
Totals Total Hrs Reg Hrs OT Hrs
Total Expenses 13,889.12$  
Equipment 1,661.16$    
Materials 3,811.00$    
Rentals -$              
Vendor Services 650.00$        
Sick & W/C -$              
Payroll Totals 7,766.96$    48.40          48.40          -           



Total Cost 1,661.16$    

Department Name Account Number Purchase Date Purchased Item Vendor Name
Invoice/Order 

Date Invoice/Order # Qty Unit Cost Extended Shipping Total Cost
 Method of Payment 

(i.e., PO/P-card) Check/Wire # Date Paid Use/Reasoning
CARES                     

Eligibility Code

Administration 01-5-01-5410 4/28/2020 Ring video doorbell 3 plus Amazon 4/28/2020 1169805 1 229.99$   229.99$       -$                229.99$       P-Card 23206 6/12/2020
To speak with customers while City Hall is 
closed to the public 2a

Police 01-5-01-5120 4/28/2020 HP Probook 450 G6 15.6 inch laptop Amazon 4/28/2020 2753865 1 999.99$   999.99$       -$                999.99$       P-Card 23206 6/12/2020
New laptop for Police Chief to work from 
home 4c

Police 01-5-03-5120 5/8/2020 Portable DVD writers Amazon 5/8/2020 2106662 3 25.86$      77.58$         -$                77.58$         P-Card 23206 6/12/2020
DVD writers for Detectives and Police Clerk 
new laptops 4c

Police 01-5-03-5120 5/8/2020 HP G5 docking station Amazon 5/8/2020 7718632 2 176.80$   353.60$       -$                353.60$       P-Card 23206 6/12/2020 Docking stations for Detectives new laptops 4c
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              
-$              -$              

Supporting documentation: copies of invoices, purchase orders, checks/wire confirmations, other documents providing additional detail

Tracking for  COVID Related Expenses - Equipment



Total Cost 3,811.00$    

Department Name Account Number Purchase Date Purchased Item Vendor Name
Invoice/Order 

Date Invoice/Order # Qty Unit Cost Extended Shipping Total Cost
 Method of Payment 

(i.e., PO/P-card) Check/Wire # Date Paid Use/Reasoning
CARES                     

Eligibility Code
Police 01-5-03-5130 4/27/2020 Lysol disinfecting spray Price Chopper 4/27/2020 59479 5 8.69$             43.45$                          -$                   43.45$         P-Card 23206 6/12/2020 Cleaning supplies for the Police Department 2c
Police 01-5-03-5130 4/27/2020 Digital thermometer covers 100/pkg Amazon 4/27/2020 0639412 1 16.99$           16.99$                          -$                   16.99$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/27/2020 Lens filters for ear thermometers 40/box Amazon 4/27/2020 0639412 10 5.99$             59.90$                          -$                   59.90$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/27/2020 Digital ear thermometers 6/box Amazon 4/27/2020 0639412 3 40.58$           121.74$                        -$                   121.74$       P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/27/2020 Latex gloves with grip large 1000/case Amazon 4/27/2020 4965002 1 130.70$         130.70$                        -$                   130.70$       P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/27/2020 Latex gloves with grip medium 1000/case Amazon 4/27/2020 4965002 1 132.10$         132.10$                        -$                   132.10$       P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/27/2020 Disposable face masks 50/pkg Amazon 4/27/2020 8505824 1 20.25$           20.25$                          -$                   20.25$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/27/2020 Disposable face masks 50/pkg Amazon 4/27/2020 8505824 10 21.72$           217.20$                        -$                   217.20$       P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/27/2020 Latex gloves large 1000/case Amazon 4/27/2020 8505824 1 59.14$           59.14$                          -$                   59.14$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/28/2020 Microsoft Teams reference guide Amazon 4/28/2020 1779434 1 4.95$             4.95$                            0.48$                 5.43$           P-Card 23206 6/12/2020 Guide for software for contactless meetings 4c
Police 01-5-03-5130 4/28/2020 Thermomoeter probe covers 20/box Amazon 4/28/2020 1779434 10 8.90$             89.00$                          1.99$                 90.99$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/28/2020 Isopropyl alcohol wipes Amazon 4/28/2020 1779434 1 15.93$           15.93$                          2.79$                 18.72$         P-Card 23206 6/12/2020 Cleaning supplies for the Police Department 2c
Police 01-5-03-5130 4/30/2020 Spray bottles 20ml 20/box Amazon 4/30/2020 1745848 1 32.99$           32.99$                          -$                   32.99$         P-Card 23206 6/12/2020 Cleaning supplies for the Police Department 2c
Police 01-5-03-5130 4/30/2020 Disposable face masks 50/pkg Amazon 4/30/2020 1745848 4 33.98$           135.92$                        -$                   135.92$       P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/30/2020 Disposable face masks 50/pkg Amazon 4/30/2020 1745848 4 22.15$           88.60$                          -$                   88.60$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/30/2020 Disposable face masks 50/pkg Amazon 4/30/2020 1745848 5 21.73$           108.65$                        -$                   108.65$       P-Card 23206 6/12/2020 PPE for City Hall employees 2b
Police 01-5-03-5130 4/30/2020 Ear savers for masks Amazon 4/30/2020 6391443 5 6.99$             34.95$                          17.94$               52.89$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 4/30/2020 Denatured Ethyl Alcohol Amazon 4/30/2020 6714637 2 32.99$           65.98$                          -$                   65.98$         P-Card 23206 6/12/2020 Cleaning supplies for the Police Department 2c
Administration 01-5-01-5410 5/3/2020 Ring doorbell chime Amazon 5/3/2020 5442615 1 29.99$           29.99$                          -$                   29.99$         P-Card 23206 6/12/2020 To alert additional employees of customers at the door 2a
Police 01-5-03-5130 5/4/2020 Disposable face masks 50/pkg Amazon 5/4/2020 1079438 2 22.35$           44.70$                          -$                   44.70$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/4/2020 Safety goggles Amazon 5/4/2020 1079438 3 12.48$           37.44$                          -$                   37.44$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/4/2020 Tracer shield 50/pkg Amazon 5/4/2020 1079438 1 151.37$         151.37$                        -$                   151.37$       P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/4/2020 Disposable face masks 50/pkg Amazon 5/4/2020 1079438 4 22.15$           88.60$                          -$                   88.60$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/5/2020 Acrylic respiratory hygene station Amazon 5/5/2020 6393022 1 83.82$           83.82$                          -$                   83.82$         P-Card 23206 6/12/2020 Staff/visitor hygene station for reopening of City Hall 2a
Police 01-5-03-5130 5/5/2020 Floor signs Amazon 5/5/2020 6393022 1 32.29$           32.29$                          -$                   32.29$         P-Card 23206 6/12/2020 Staff/visitor signage for reopening of City Hall 2a
Police 01-5-03-5130 5/6/2020 Face mask hooks FirstSpear, LLC 5/6/2020 118568 25 4.00$             100.00$                        -$                   100.00$       P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/8/2020 Disposable snitary cloths Amazon 5/8/2020 9769857 2 20.69$           41.38$                          -$                   41.38$         P-Card 23206 6/12/2020 Cleaning supplies for the Police Department 2c
Administration 01-5-01-5410 5/9/2020 Taygeer laptop bag Amazon 5/9/2020 2584215 1 19.59$           19.59$                          -$                   19.59$         P-Card 23206 6/12/2020 Laptop bag for essential personnel to work from home 4c
Administration 01-5-01-5410 5/9/2020 Baosha laptop bags Amazon 5/9/2020 2584215 3 16.99$           50.97$                          -$                   50.97$         P-Card 23206 6/12/2020 Laptop bags for essential personnel to work from home 4c
Police 01-5-03-5130 5/12/2020 Clorox wipes Price Chopper 5/12/2020 89389 5 4.99$             24.95$                          -$                   24.95$         P-Card 23206 6/12/2020 Cleaning supplies for the Police Department 2c
Police 01-5-01-5410 5/13/2020 Mosiso laptop bag Amazon 5/13/2020 3329833 1 29.99$           29.99$                          -$                   29.99$         P-Card 23206 6/12/2020 Laptop bag for essential personnel to work from home 4c
Police 01-5-03-5130 5/14/2020 Hand sanitizer 1oz 8/pkg Amazon 5/14/2020 0089038 5 11.61$           58.05$                          -$                   58.05$         P-Card 23206 6/12/2020 PPE for City Hall employees 2b
Police 01-5-03-5130 5/14/2020 Hand sanitizer floor stands Amazon 5/14/2020 3379455 2 135.00$         270.00$                        -$                   270.00$       P-Card 23206 6/12/2020 PPE for City Hall employees 2b
Police 01-5-03-5130 5/14/2020 Hand sanitizer 1oz 8/pkg Amazon 5/14/2020 4515455 2 11.61$           23.22$                          -$                   23.22$         P-Card 23206 6/12/2020 PPE for City Hall employees 2b
Police 01-5-03-5130 5/14/2020 Latex gloves with grip large 200/case Amazon 5/14/2020 4515455 1 25.00$           25.00$                          -$                   25.00$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/14/2020 Latex gloves with grip medium 200/case Amazon 5/14/2020 4515455 1 25.00$           25.00$                          -$                   25.00$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/14/2020 Latex gloves with grip extra large 200/case Amazon 5/14/2020 6093060 1 24.52$           24.52$                          -$                   24.52$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/14/2020 Latex gloves with grip small 400/case Amazon 5/14/2020 6093060 1 24.01$           24.01$                          -$                   24.01$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/14/2020 Thermometer covers Amazon 5/14/2020 7967422 1 39.53$           39.53$                          -$                   39.53$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Police 01-5-03-5130 5/14/2020 Thermometer covers Amazon 5/14/2020 7967422 2 39.53$           79.06$                          -$                   79.06$         P-Card 23206 6/12/2020 PPE for Police employees 2b
Public Works 02-5-10-5130 5/19/2020 Lysol disinfecting wipes USA Blueblook 5/19/2020 240935 4 12.99$           51.96$                          -$                   51.96$         Check 23146 6/5/2020 Cleaning supplies for Public Works Facility 2c
Public Works 02-5-10-5130 5/20/2020 Isopropyl alcohol USA Blueblook 5/20/2020 242347 2 65.95$           131.90$                        19.15$               151.05$       Check 23146 6/5/2020 Cleaning supplies for Public Works Facility 2c
Administration 01-5-01-5410 5/20/2020 Pledge multisurface wipes Quill 5/20/2020 7087909 10 8.49$             84.90$                          -$                   84.90$         Check 23142 6/5/2020 Cleaning supplies for City Hall 2c
Police 01-5-03-5130 5/21/2020 Social distancing 6' feet apart floor stickers Social Safety 5/21/2020 1022 6 16.95$           101.70$                        6.80$                 108.50$       P-Card 23206 6/12/2020 Staff/visitor informational stickers for reopening of City Hall 2a
Police 01-5-03-5130 5/21/2020 Directional flow of entry floor stickers Social Safety 5/21/2020 1022 6 16.96$           101.76$                        6.81$                 108.57$       P-Card 23206 6/12/2020 Staff/visitor informational stickers for reopening of City Hall 2a
Parks & Recreation 01-5-07-5430 5/26/2020 COVID safety signs Tw Print, Ship & Sign 5/26/2020 5753 25 13.99$           349.75$                        27.89$               377.64$       Check 23169 6/5/2020 COVID informational signs for playgrounds 2a
Administration 01-5-01-5410 5/27/2020 Hand sanitizer 8oz bottle Quill 5/27/2020 7371912 2 4.49$             8.98$                            -$                   8.98$           Check 23240 6/18/2020 PPE for City Hall employees 2b
Administration 01-5-01-5410 5/27/2020 Clorox wipes 75-count Quill 5/27/2020 7414761 3 5.79$             17.37$                          -$                   17.37$         Check 23240 6/18/2020 Cleaning supplies for City Hall 2c
Administration 01-5-01-5410 5/27/2020 Lysol sanitizing wipes 80-count Quill 5/27/2020 7577230 2 6.79$             13.58$                          -$                   13.58$         Check 23240 6/18/2020 Cleaning supplies for City Hall 2c
Public Works 02-5-10-5130 5/28/2020 Face shield headgear USA Blueblook 5/28/2020 250187 4 12.99$           51.96$                          19.66$               71.62$         Check 23242 6/18/2020 PPE for Public Works employees 2b
Public Works 02-5-10-5130 5/28/2020 face shield visors USA Blueblook 5/28/2020 250187 4 3.29$             13.16$                          4.98$                 18.14$         Check 23242 6/18/2020 PPE for Public Works employees 2b
Administration 01-5-01-5410 6/1/2020 Carton of hand sanitizer 8oz bottles Quill 6/1/2020 7374086 1 55.59$           55.59$                          -$                   55.59$         Check 23198 6/12/2020 PPE for City Hall employees 2b
Administration 01-5-01-5410 6/1/2020 Hand sanitizer pump 2L Quill 6/1/2020 7374086 1 23.99$           23.99$                          -$                   23.99$         Check 23198 6/12/2020 PPE for City Hall employees 2b
Administration 01-5-01-5410 6/1/2020 Hand sanitizer 20oz bottle Quill 6/1/2020 7378514 1 13.99$           13.99$                          -$                   13.99$         Check 23198 6/12/2020 PPE for City Hall employees 2b

-$                              -$             
-$                              -$             

Supporting documentation: copies of invoices, purchase orders, checks/wire confirmations, other documents providing additional detail

Tracking for COVID Related Expenses - Materials



Total Cost 650.00$       

Department Name Account Number Services Date Vendor Services Vendor
Invoice/Order 

Date Invoice/Order # Cost
 Method of Payment 

(i.e., PO/P-card) Check/Wire # Date Paid Use/Reasoning
CARES                     

Eligibility Code

Police 01-5-03-5108 6/3/2020 Information Technology Services Dan Bounds 6/3/2020 20200612 260.00$       Check 23251 6/18/2020 Set up new laptop for Police Captain 4c
Police 01-5-03-5108 6/5/2020 Information Technology Services Dan Bounds 6/5/2020 20200612 260.00$       Check 23251 6/18/2020 Set up new laptop for Police Chief 4c
Administration 01-5-03-5108 6/11/2020 Information Technology Services Dan Bounds 6/11/2020 20200612 130.00$       Check 23251 6/18/2020 Correct Zoom issue on spare laptop 4c

Supporting documentation: copies of invoices, purchase orders, checks/wire confirmations, other documents providing additional detail

Tracking for COVID Related Expenses - Vendor Services



Total Reg Total OT Total Cost
Supporting documentation: copy of timecards or similar report from payroll system 23.40       -                3,778.52$  

3/1/2020 3/7/2020 -            -                -$            
3/8/2020 3/14/2020 -            -                -$            

3/15/2020 3/21/2020 3.40          -                549.02$      
3/22/2020 3/28/2020 16.40        -                2,648.19$   
3/29/2020 4/4/2020 3.60          -                581.31$      

Department Name Period #1: 3/1/2020 3/7/2020
Fund/Department Number 1-Mar 2-Mar 3-Mar 4-Mar 5-Mar 6-Mar 7-Mar
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            See attached
City Attorney -            -$          -$              -$               -$            documentation
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg -            Total Reg -$            
Ttl OT -            Total OT -$            

Grand Total -$            

All Inclusive
Hourly Rate

Total 
Cost

Hazard 
Pay Rate Benefits

Subtotal 
Rate

Period #4:

Date and Hours

Total 
Hours

Hourly 
Rate

Period #5:

Tracking for Hours and Overtime Costs Related to COVID Response
Combined Summary

Period #1:
Period #2:
Period #3:

Enter period start date in 
yellow box to right
(autofills to end of month).

Task Performed Location



Department Name Period #2: 3/8/2020 3/14/2020
Fund/Department Number 8-Mar 9-Mar 10-Mar 11-Mar 12-Mar 13-Mar 14-Mar
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg -            Total Reg -$            
Ttl OT -            Total OT -$            

Grand Total -$            

All Inclusive
Hourly Rate

Total 
Cost

Subtotal 
Rate Benefits

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate Task Performed Location



Department Name Period #3: 3/15/2020 3/21/2020
Fund/Department Number 15-Mar 16-Mar 17-Mar 18-Mar 19-Mar 20-Mar 21-Mar
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly 3.40     3.40          150.00$    150.00$       11.48$        161.48$        549.02$      
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 3.40          Total Reg 549.02$      
Ttl OT -            Total OT -$            

Grand Total 549.02$      

Benefits

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate

Total 
Cost

Subtotal 
Rate Task Performed Location



Department Name Period #4: 3/22/2020 3/28/2020
Fund/Department Number 22-Mar 23-Mar 24-Mar 25-Mar 26-Mar 27-Mar 28-Mar
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly 0.30     2.10      1.70       0.70     4.80          150.00$    150.00$       11.48$        161.48$        775.08$      
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 3.60     4.00       1.00     3.00     11.60        150.00$    150.00$       11.48$        161.48$        1,873.11$   
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 16.40        Total Reg 2,648.19$   
Ttl OT -            Total OT -$            

Grand Total 2,648.19$  

Subtotal 
Rate Benefits

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

Date and Hours

Total 
Cost

All Inclusive
Hourly Rate Task Performed Location



Department Name Period #5: 3/29/2020 4/4/2020
Fund/Department Number 29-Mar 30-Mar 31-Mar 1-Apr 2-Apr 3-Apr 4-Apr
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 1.00     2.60     3.60          150.00$    150.00$       11.48$        161.48$        581.31$      
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 3.60          Total Reg 581.31$      
Ttl OT -            Total OT -$            

Grand Total 581.31$      

Subtotal 
Rate Benefits

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate Task Performed Location

Total 
Cost



Total Reg Total OT Total Cost
Supporting documentation: copy of timecards or similar report from payroll system 15.80       -                2,551.31$  

3/29/2020 4/4/2020 8.00          -                1,291.80$   
4/5/2020 4/11/2020 1.50          -                242.21$      

4/12/2020 4/18/2020 4.50          -                726.64$      
4/19/2020 4/25/2020 1.80          -                290.66$      
4/26/2020 5/2/2020 -            -                -$            

Department Name Period #1: 3/29/2020 4/4/2020
Fund/Department Number 29-Mar 30-Mar 31-Mar 1-Apr 2-Apr 3-Apr 4-Apr
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly 0.90       0.90          150.00$    150.00$       11.48$        161.48$        145.33$      
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 1.00       4.40       1.70     7.10          150.00$    150.00$       11.48$        161.48$        1,146.47$   
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 8.00          Total Reg 1,291.80$   
Ttl OT -            Total OT -$            

Grand Total 1,291.80$  

All Inclusive
Hourly Rate

Total 
Cost

Hazard 
Pay Rate Benefits

Subtotal 
Rate

Period #4:

Date and Hours

Total 
Hours

Hourly 
Rate

Period #5:

Tracking for Hours and Overtime Costs Related to COVID Response
Combined Summary

Period #1:
Period #2:
Period #3:

Enter period start date in 
yellow box to right
(autofills to end of month).

Task Performed Location



Department Name Period #2: 4/5/2020 4/11/2020
Fund/Department Number 5-Apr 6-Apr 7-Apr 8-Apr 9-Apr 10-Apr 11-Apr
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly 0.80      0.80          150.00$    150.00$       11.48$        161.48$        129.18$      
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 0.10     0.20       0.40       0.70          150.00$    150.00$       11.48$        161.48$        113.03$      
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 1.50          Total Reg 242.21$      
Ttl OT -            Total OT -$            

Grand Total 242.21$      

All Inclusive
Hourly Rate

Total 
Cost

Subtotal 
Rate Benefits

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate Task Performed Location



Department Name Period #3: 4/12/2020 4/18/2020
Fund/Department Number 12-Apr 13-Apr 14-Apr 15-Apr 16-Apr 17-Apr 18-Apr
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly 1.60     2.00       0.60     4.20          150.00$    150.00$       11.48$        161.48$        678.20$      
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 0.30     0.30          150.00$    150.00$       11.48$        161.48$        48.44$        
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 4.50          Total Reg 726.64$      
Ttl OT -            Total OT -$            

Grand Total 726.64$      

Benefits

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate

Total 
Cost

Subtotal 
Rate Task Performed Location



Department Name Period #4: 4/19/2020 4/25/2020
Fund/Department Number 19-Apr 20-Apr 21-Apr 22-Apr 23-Apr 24-Apr 25-Apr
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly 1.30     0.30      1.60          150.00$    150.00$       11.48$        161.48$        258.36$      
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 0.20      0.20          150.00$    150.00$       11.48$        161.48$        32.30$        
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 1.80          Total Reg 290.66$      
Ttl OT -            Total OT -$            

Grand Total 290.66$      

Subtotal 
Rate Benefits

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

Date and Hours

Total 
Cost

All Inclusive
Hourly Rate Task Performed Location



Department Name Period #5: 4/26/2020 5/2/2020
Fund/Department Number 26-Apr 27-Apr 28-Apr 29-Apr 30-Apr 1-May 2-May
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg -            Total Reg -$            
Ttl OT -            Total OT -$            

Grand Total -$            

Subtotal 
Rate Benefits

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate Task Performed Location

Total 
Cost



Total Reg Total OT Total Cost
Supporting documentation: copy of timecards or similar report from payroll system 5.90          -                952.70$      

4/26/2020 5/2/2020 1.90          -                306.80$      
5/3/2020 5/9/2020 2.40          -                387.54$      

5/10/2020 5/16/2020 1.60          -                258.36$      
5/17/2020 5/23/2020 -            -                -$            
5/24/2020 5/30/2020 -            -                -$            

Department Name Period #1: 4/26/2020 5/2/2020
Fund/Department Number 26-Apr 27-Apr 28-Apr 29-Apr 30-Apr 1-May 2-May
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 1.90     1.90          150.00$    150.00$       11.48$        161.48$        306.80$      
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 1.90          Total Reg 306.80$      
Ttl OT -            Total OT -$            

Grand Total 306.80$      

Task Performed Location

Tracking for Hours and Overtime Costs Related to COVID Response
Combined Summary

Period #1:
Period #2:
Period #3:

Enter period start date in 
yellow box to right
(autofills to end of month).

Period #4:

Date and Hours

Total 
Hours

Hourly 
Rate

Period #5:

All Inclusive
Hourly Rate

Total 
Cost

Hazard 
Pay Rate Benefits

Subtotal 
Rate



Department Name Period #2: 5/3/2020 5/9/2020
Fund/Department Number 3-May 4-May 5-May 6-May 7-May 8-May 9-May
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 0.30     1.90      0.20       2.40          150.00$    150.00$       11.48$        161.48$        387.54$      
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 2.40          Total Reg 387.54$      
Ttl OT -            Total OT -$            

Grand Total 387.54$      

Task Performed Location

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate

Total 
Cost

Subtotal 
Rate Benefits



Department Name Period #3: 5/10/2020 5/16/2020
Fund/Department Number 10-May 11-May 12-May 13-May 14-May 15-May 16-May
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 0.20      0.20       1.20     1.60          150.00$    150.00$       11.48$        161.48$        258.36$      
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 1.60          Total Reg 258.36$      
Ttl OT -            Total OT -$            

Grand Total 258.36$      

Task Performed Location

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate

Total 
Cost

Subtotal 
Rate Benefits



Department Name Period #4: 5/17/2020 5/23/2020
Fund/Department Number 17-May 18-May 19-May 20-May 21-May 22-May 23-May
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg -            Total Reg -$            
Ttl OT -            Total OT -$            

Grand Total -$            

Total 
Cost

All Inclusive
Hourly Rate Task Performed Location

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

Date and Hours

Subtotal 
Rate Benefits



Department Name Period #5: 5/24/2020 5/30/2020
Fund/Department Number 24-May 25-May 26-May 27-May 28-May 29-May 30-May
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg -            Total Reg -$            
Ttl OT -            Total OT -$            

Grand Total -$            

Task Performed Location
Total 
Cost

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate

Subtotal 
Rate Benefits



Total Reg Total OT Total Cost
Supporting documentation: copy of timecards or similar report from payroll system 3.00          -                484.43$      

5/31/2020 6/6/2020 -            -                -$            
6/7/2020 6/13/2020 2.00          -                322.95$      

6/14/2020 6/20/2020 -            -                -$            
6/21/2020 6/27/2020 1.00          -                161.48$      
6/28/2020 7/4/2020 -            -                -$            

Department Name Period #1: 5/31/2020 6/6/2020
Fund/Department Number 31-May 1-Jun 2-Jun 3-Jun 4-Jun 5-Jun 6-Jun
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg -            Total Reg -$            
Ttl OT -            Total OT -$            

Grand Total -$            

Task Performed Location

Tracking for Hours and Overtime Costs Related to COVID Response
Combined Summary

Period #1:
Period #2:
Period #3:

Enter period start date in 
yellow box to right
(autofills to end of month).

Period #4:

Date and Hours

Total 
Hours

Hourly 
Rate

Period #5:

All Inclusive
Hourly Rate

Total 
Cost

Hazard 
Pay Rate Benefits

Subtotal 
Rate



Department Name Period #2: 6/7/2020 6/13/2020
Fund/Department Number 7-Jun 8-Jun 9-Jun 10-Jun 11-Jun 12-Jun 13-Jun
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly 0.20      0.20          150.00$    150.00$       11.48$        161.48$        32.30$        
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 1.60      0.20       1.80          150.00$    150.00$       11.48$        161.48$        290.66$      
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 2.00          Total Reg 322.95$      
Ttl OT -            Total OT -$            

Grand Total 322.95$      

Task Performed Location

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate

Total 
Cost

Subtotal 
Rate Benefits



Department Name Period #3: 6/14/2020 6/20/2020
Fund/Department Number 14-Jun 15-Jun 16-Jun 17-Jun 18-Jun 19-Jun 20-Jun
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg -            Total Reg -$            
Ttl OT -            Total OT -$            

Grand Total -$            

Task Performed Location

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate

Total 
Cost

Subtotal 
Rate Benefits



Department Name Period #4: 6/21/2020 6/27/2020
Fund/Department Number 21-Jun 22-Jun 23-Jun 24-Jun 25-Jun 26-Jun 27-Jun
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly 0.70      0.30       1.00          150.00$    150.00$       11.48$        161.48$        161.48$      
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg 1.00          Total Reg 161.48$      
Ttl OT -            Total OT -$            

Grand Total 161.48$      

Total 
Cost

All Inclusive
Hourly Rate Task Performed Location

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

Date and Hours

Subtotal 
Rate Benefits



Department Name Period #5: 6/28/2020 7/4/2020
Fund/Department Number 28-Jun 29-Jun 30-Jun 1-Jul 2-Jul 3-Jul 4-Jul
Name Reg Reg Reg Reg Reg Reg Reg
Title Type OT OT OT OT OT OT OT
John Reddoch Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            
Scott Sullivan Hourly -            150.00$    150.00$       11.48$        161.48$        -$            
City Attorney -            -$          -$              -$               -$            

-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            
-            -$              -$            -$               -$            
-            -$          -$              -$               -$            

Ttl Reg -            Total Reg -$            
Ttl OT -            Total OT -$            

Grand Total -$            

Task Performed Location
Total 
Cost

Date and Hours

Total 
Hours

Hourly 
Rate

Hazard 
Pay Rate

All Inclusive
Hourly Rate

Subtotal 
Rate Benefits
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